9. After creating a new account, you may need to click Select an Account again and select the new
account.

10. When done, click Next at the bottom.
11. You will receive a message that you have successfully set up your accounts.

12. Click Close to return to the Downloaded Transactions window.

Updating Accounts

Updating an Account (Direct Connect)

1. Choose Banking menu > Downloaded Transactions.

8006 Downloaded Transactions
Lo test2 ) O 2 @ sz X =3
QuickBooks Account Download All Download Import File Renaming Rules Change Password Align Windows
Online Balance on - @Show Matched
79.!: ;ﬂl Num Downloaded Payee Payment Deposit | Payee Account
1 — O 100.00 % &
1 100.00 () L &
1 f o) 100.00 % ]
1 - - 100.00 () s s
1 100.00 () H H
1 [ o) 100.00 . .
( 7 Add One Add Multiple Match Unmatch Delete @ Matched () Unmatched

2. Click Download to update only the selected account, or Download All to update all of your
accounts activated for online banking.

3. QuickBooks will open a window to enter the account PIN or password supplied by your financial
institution. Enter this and then click OK.

200 e Downloaded Transactions
o test2 5 . | b 72 8
- - o/ 4 b [ w »
QuickBooks Account Download All Download ImportFile Renaming Rules Change Password AlignNinddws
Online Balance on 01/15/2 Credentials for Wells Fargo Bank - DirectConnect v/ Show Matched
Date Num ‘ ;Ecoun( ]
1 Customer 10: | i - :
1 Password: | :
1 '
i | Add Password to Keychain _
! ‘ C
3 | Cancel 0K <
7 Add One Add Multiple Match Unmatch Delete @ Martched () Unmatched

OFX Connectivity Group Page 6 of 9



NOTE: You can choose to add your online banking password to your Mac OS
Keychain. Intuit does not recommend saving your online banking
password in this manner.

4. QuickBooks will then connect and synchronize online banking transactions with the financial
institution.

5. QuickBooks will give you a count of how many transactions were imported. Click OK to continue.

6. QuickBooks will then return to the Downloaded Transactions window and open the register for
the selected account so that you can begin the transaction matching process.

Downloaded Transactions

» test3 5 o
Online Balance on E e ¥ Show Matched
. 1 . i r ions. -
iy = Fi QuickBooks imported 295 transactions. | Account
@ #00019726¢ . :
¢ #12345602; 1 ¥
| oK | =
[ SOUTHWEST :
¢ #318964 POy : + T 5
¢ COX CABLE ONLINE PMT 108.49 () :: %
¢ #212934 POS MCDONALD'S F1... 1428 O s -
L?,‘ Add One Add Multiple Match Unmatch Delete @ Matched () Unmatched

800 test 3 _
Date | Number | Payee | Payment | ¥ | Deposit |  Balance

Type | Account Memo |
Number | Payee - Payment | Deposit
Account s | Memo
Ending balance
Record Restore | Splits | ("] 1-Line Sort by | Date, Type, Nu.., 3 |
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Updating an Account (Web Connect)

1.

Choose the Banking menu > Downloaded Transactions.

2. Select the Web Connect account you want to update in the upper left corner. Then click

Download.
®0o N Dov'v-nloaded Tr‘a.n-s;cti-o-n's
exTR— v R .
W Download All Import File Renaming Rules Change Password Align Windows
Online Balance on 01/15/2013: 0.00 (¥ Show Matched
Date » Num Downloaded Payee Payment Deposit  Payee Account
1 100.00 : :
1 Tworf . 100.00 : :
1 100.00 : :
1 T 100.00 - s
1 T 100.00 s :
1 100.00 : :
? Add One Add Multiple Match Unmatch Delete @ Matched Unmatched
NOTE: For Web Connect accounts, QuickBooks will open your financial institution

(FI) website. Log in and download the QuickBooks web connect file
(*.QBO) per the financial institution’s instructions. Alternately, you can log
into the Fl website outside of QuickBooks and follow the steps below.

When you begin the web connect download from the Fl website, your web browser should give
you the option to either “open” the file or "save” it.

e Ifyou open it, QuickBooks will take over and begin the import process.

e Ifyou save it, you can import it later using the Import File button in the
QuickBooks will then import the online banking transactions.

When done, QuickBooks will give you a count of how many transactions were imported. Click
OK to proceed.

QuickBooks will then return to the Downloaded Transactions window and open the register for
the selected account so that you can begin the transaction matching process.
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Special Note 1: Matching and Adding Transactions

1. Choose Banking menu > Downloaded Transactions.

®e0o Dmvnic.t{%i_ed Transactions

= O 9 4

Online Balance on 06/07/2006: $2,583.86 ¥ Show Matched
iDate & Num Downloaced Payee Payment | Deposit  Payee Account ]
(i #000197269762 ATM TD's 105.00 @ #00019726976... * |Contracted Services :

( #123456022901 POS THE HOME 7055 O Vendor 1 + Test s

(¢ SOUTHWEST GAS ONLINE PMT 45.00 O Vendor 2 s test2 *

L #318564 POS LOMA CATALINA C 4436 O Vendor 3 s test3 -

( I #212934 POS MCDONALD'S F1... 1428 O > %
@ ] [ Match | | unmatch | [ Delete | @ Matched () Unmatched

G | Type Account | Memo ! 1 | —
1 #000197269762 ATM TD's 105.00 ¥ | -105.00 b
| | CHK Contracted Services East-63814 5822 E. Spe... | |
tes| MM | Number | Payee B Payment Deposit Reconcih
1 5 Account v | Memo | :
| | | @
| | | —
| 1 Register
P | | L1 |
) Ending balance ~105,00
Record Restore [ Splits | [ 1-tine Sort by ["Dane. Type, Nu... 3 |
B g A i

2. Click the QuickBooks Account menu and choose the account you want to

import into.

3. Use the buttons at the bottom of the Downloaded Transactions window to add downloaded
transactions to the account register. You can add multiple transactions at once, match them to

transactions already in the register, and more.

4. For detailed instructions on how to match and add transactions go to the QuickBooks Help
menu. Use the search field at the top to search for “Match Transactions,” then select the article

Online Banking: Updating your Register.
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